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I. O61ue nosnoxeHust

1.1. bubnuoreka sBISeTCS CTPYKTYPHBIM MOJpa3aeicHueM o0011eo0pa3oBaTeIbHOTO
YUPEKIICHUS, YYACTBYIOIIUM B Y4eOHO-BOCITUTATEIILHOM MIPOIECCE B IENIIX 00ECIICUCHHS MpaBa
YY4aCTHUKOB 00pa3oBaTEeNbHOrO Ipoliecca Ha OeCIulaTHOE IM0JIb30BaHHE OHOIMOTEYHO-
MH()OPMAIITMOHHBIMH PECYPCaAMH.

1.2. [esarenbHOCTh OMOIMOTEKH OOIIEOOpa30BATENBHOIO YUPESKISHUS (lanee -
OubnmoTreka) oTpakaeTcs B ycraBe o0meoOpasoBarenbHOro yupexiaeHus. OO0ecrnedeHHOCTh
O0ubnuoTekn y4eOHBIMH, METOAMYECKMMH M CIPABOYHBIMH JOKYMEHTAMH YYUTBIBACTCS MPHU
JUEH3UPOBAHUH 00IIE00PA30BATEIIHLHOTO YUPEIKICHHUS.

1.3. Uenn Oubmuorexku oOHmIE00pa30BATEIBLHOTO YUPEKACHUS COOTHOCITCS C LEISIMHU
0011e00pa30BaTebHOTO  YUpexaAeHus:  (QopmMupoBaHue  oO0ImIed  KyJabTyphl  JUYHOCTH
00y4aroluxcsi HA OCHOBE YCBOEHHUS 00pa30BaTENbHOTO CTAaHIApTa, MX aJanTalus K KU3HU B
o01IecTBe, CO3/IaHHE€ OCHOBBI [JI1 OCO3HAHHOTO BBHIOOpPa H TIOCIEAYIOIIETO OCBOEHUS
npoecCHOHANBHBIX ~ 00pa30BaTeNbHBIX  MPOTPAMM, BOCIHTAHHWE  TPAKIAHCTBEHHOCTH,
TPYAOIIO0Us, YBaXKEHUS K IpaBaM M CBOOOJAM 4eJOBEKa, JIIOOBH K OKpY’Karolleil mpupone,
Ponune, cembe, hopmupoBaHue 310pOBOrO 00pasa >KU3HH.

1.4. bubnuoreka pPyKOBOACTBYETCS B CBOCH NIEATENHHOCTH (eaepabHBIMUA 3aKOHAMH,
ykazamMu u pacnopspkeHussmu [Ipesunenra Poccuiickont @enepauuu, IMOCTAHOBIEHUSAMH U
pacnopsbkenusimu - [IpaButensctBa Poccuiickoit ®enepani M UCHOJIHUTEIBHBIX OPraHOB
cyonrekToB Poccuiickoit denepainu, pemieHUsIMH COOTBETCTBYIOIIETO OpraHa YIpaBlIEHUs
00pa3oBaHHEM, yCTaBOM OO0IIE00pa30BaTEIILHOTO YUPEXKICHUsSI, TOJIOKEHHEM O OHOIMOTEKE,
YTBEPKACHHBIM JUPEKTOPOM 00I111€00pa30BaTEIBHOTO YUPEKICHUS.

1.5. lestenbHOCTh OMOTMOTEKH OCHOBBIBAETCS HA NMPUHIUIAX JAEMOKpPATHH, TYMaHU3Ma,
OOIIeIOCTYITHOCTH, TMPHOPUTETa  OOIIEYEeTTOBEUEeCKUX  I[EHHOCTEH, TIpakJaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

1.6. ITopsimok moNb30BaHUsI UCTOYHHKAMHU HH(OpPMAIMH, TIEPEYeHb OCHOBHBIX YCIYT U
YCIIOBHSI ux MPEe0CTaBICHUS OTIPEIEISIOTCS [Tonoxxenuem 0 OubIMoTEKE
oOmeo0pa3oBarebHOTO  y4pexaeHus ©u  [IpaBumamMu  TONB30BaHUS  OMOIMOTEKOH,
YTBEPKACHHBIMU PYKOBOJIUTEIEM 00111€00pa30BaTEIbHOTO YUPEXKICHNUS.

1.7. O6meobOpa3oBaTebHOE YUPEKIECHHE HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh U
KauecTBO OMOJIMOTEYHO-UH(POPMAIIMOHHOTO OOCITYy)XHBaHUA OWOIMOTEKH, B TOM YHCIE 3a
CO3/IaHH€ YCIOBHUH JIOCTYITHOCTH OMOTUOTEKH U OMOTMOTEYHOTO 0OCTYKUBAHUS AJIsS MHBAIHJIOB.
1.8. Opranuzanusi oOCIy’KMBaHUS YYaCTHHKOB OOpPa30BaTEIbHOrO Mpoliecca MPOU3BOAMUTCS B
COOTBETCTBUU C TIpaBUJIAMU TEXHHUKH O€30MaCHOCTH W MPOTHUBOMOKAPHBIMHU, CAHUTAPHO-
TUTUECHUYECKUMHU TPEOOBAHHSIMHU.

II. OcHoBHBIE 321241
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2. OCHOBHBIMH 33J]Ja4aMi OUOTMOTEKH SIBIISFOTCS:

a) oOecneyeHHEe Yy4YaCcTHHKAM o00pa3oBaTEIBLHOTO TIpoliecca —  O0Oy4aromuMcs,
MeAarorndeckKuM pabOTHUKAM, POIUTENSIM (3aKOHHBIM MPEICTABUTENSAM) OoO0ydaronmxes (ganee
— TIOJB30BATENSIM) — JIOCTyNa K WH(OpMAaIUK, 3HAHWSIM, HIESIM, KYJIbTYPHBIM HEHHOCTSIM
MOCPEJICTBOM WCII0JIb30BAHUS OuOIMOTeYHO-NH(POPMAITMOHHBIX pecypcoB
00111€00pa30BaTEILHOTO YUPESKICHHS HA PA3IMYHBIX HOCUTENSAX: OyMaKHOM (KHYDKHBIA (poHI,
¢doHI mepuoIuUecKuX M3AaHui); MarHUTHOM (poHa aynmo- u Buaeokaccer); mudposom (CD-
JICKH ); KOMMYHHKATHBHOM (KOMITBFOTEPHBIE CETH) U HHBIX HOCUTEIISX;

0) obOecrniedyeHre YCIOBHI JOCTYITHOCTH OWMOJMOTEKH M OMOTMOTEYHOTO OOCITYKHBAHUS
JUTS. MHBAJIUIOB B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu o conuaibHON
3aIlUTE WHBAITUIOB; O0CCIICUCHUE CIICTBIX, CIIA00BHIAIINX OMOIHMOTEYHBIM OOCTY)KUBAaHUEM U
MOJTYYCHHUEM DK3EMIUIIPOB JIOKYMEHTOB B CICIUAIBHBIX JOCTYIMHBIX (hopMarax Ha pa3iIu4HbIX
HOCUTEISIX HH(POPMAIINH;

B) MNPHOOpPETCHHE TIEPUOTUYECKON, HAYYHOH, y4eOHO-METOIUYECKOH, CIpPaBOYHO-
WH(OPMAIIMOHHON U XYT0KECTBEHHOM JIMTEPATYPHI JJI1 UHBAIUAOB, B TOM YHCIIE W3/1aBaeMOi
Ha MarHUTO(OHHBIX KACCETAX M Pelibe(HO-TOUCUHBIM mpudTom bpaiis;

') BOCIIUTaHHE KYJIbTYPHOT'O U TPAXKIAHCKOTO CAaMOCO3HAHUS, TIOMOIIb B COIMAIIN3AINN
00y4aromerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHITHANIA;

1) (GopMHupoBaHUE HABBIKOB HE3aBHUCHUMOIO OMOJMOTEYHOrO IOJB30BATENs: OOydeHHE
TIOUCKY, OTOOPY ¥ KPUTHUYECKOM OIIEHKE HH(POPMALINH;

€) COBEPIICHCTBOBAHUE MPEIOCTABIISEMBIX OMOIMOTEKOW YCIyT Ha OCHOBE BHEIPCHHS
HOBBIX MH(OPMAIMOHHBIX TEXHOJIOTUH M KOMITBIOTEPHU3ANUU OUOIMOTEYHO-MH(DOPMAIIIOHHBIX
nporeccos, hopmupoBaHre KOM(POPTHON OHOIHMOTESUHOMN Cpebl.

II1. OcHoBHBIC QyHKIMHU

3. Jlns peanuzaluy OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) popmupyet GoH OHOTMOTEIHO-UHPOPMAITMOHHBIX PECYPCOB 001Ie00pa30BaATEIIEHOTO
YUPEXKICHUS:

* KOMIUICKTYeT YHHUBEpPCAIbHBIH (OHI Y4YeOHBIMH, XYH0)KECTBEHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMH, MEAATOTHUYECKUMH U HAYYHO-TIOMYJISIPHBIMU TOKYMEHTaMU Ha TPaJULMOHHBIX U
HETPaJUIIMOHHBIX HOCUTENAX HH(pOopMaIum;

* nonosiHsAeT GoHA MHPOPMALMOHHBIMU pecypcamu cetu MHTepHeT, 6a3aMu 1 GaHKaMH
JAHHBIX IPYrUX YUPEKICHUNA U OpraHu3aluii;

* aKKymMyiaupyeT (OHA JOKYMEHTOB, CO3JaBaeMblXx B 00I1€00pa30BaTeIbHOM
yapexaeHuu (myoaukanuii u paboT menaroroB o0eo0pa3oBaTeIbHOTO YUPEKICHUS, JTYUIINX
HaY4HBIX paboT U pedepaToB oOydaromuxcs u J1p.);

* OCYUIECTBJISET pa3MelIeHUEe, OPraHU3aINI0 U COXPAHHOCTb JOKYMEHTOB;

0) co3naet HH(MOPMALIMOHHYIO MTPOTYKITHIO:

* OCYLIECTBJIIET aHAIUTUKO-CUHTETUYECKYIO TepepadoTKy HH(OpMALINH;

* OpraHuzyer M BeleT CIpaBOYHO-OMOMmorpaduyeckuil  ammapar: KaTaJoru
(anmaBUTHBIM, CHCTEMaTHYECKHI), KapTOTEKHM (CHUCTEMaTHYECKyl0 KapTOTEKy cTaTeH,
TEMaTU4YeCKHe KapTOTEKW), dJEKTPOHHBIM  Karajor, 0a3bl JaHHBIX 1O  MPOQHIIIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS;

* pazpabaTbIBacT peKOMeHJaTeNnbHbie OuOnuorpaduveckre mocodus (CIUCKH, 0030pHI,
yKa3aTeNu U T.I1.);

* oOecnieunBaeT HHPOPMHUPOBAHKE TOJIb30BaTENEH 00 HHYOPMAITMOHHON MPOTYKIIUH;

B) OCYIIECTBIISET nuddepeHpoBaHHOe OMOIMOTEYHO-MH(POPMAITMOHHOE
o0cyXKUBaHUE 00yYAIOITIXCS:

* TpeAOCTaBIsieT WH(POPMAIMOHHBIE PECYypChl Ha Pa3IMYHBIX HOCUTENSX Ha OCHOBE
U3y4YEHHs UX UHTEPECOB U MH(OPMAIIMOHHBIX TOTPEOHOCTEH;

* CO3JIaeT YCJIOBUS JIJISl peajn3alii CaMOCTOSITEIbHOCTH B O0YYEHHH, [TO3HABATEIbHOM,
TBOPYECKOH AEATENbHOCTH C OMOPOH Ha KOMMYHMKAIIHMIO; CIIOCOOCTBYET pPa3BUTHIO HABBIKOB
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camMooOyuyeHHs (ydacTHEe B CETEeBBIX OJUMIIMAAAX, TEICKOMMYHHUKAIIMOHHBIX IPOEKTaxX B
CHUCTEME JUCTAHIIMOHHOTO O0yUCHHUS ),

* opraHuszyer OOy4YeHHE HaBBIKaM HE3aBHCUMOTO OHMOIMOTEYHOTO IIOJIb30BATENs H
notpeduTens HHPOpPMaLUH, COACUCTBYET UHTErpalli KOMIUIEKCAa 3HaHUM, YMEHUH U HaBBIKOB
paboThI ¢ KHUTOH 1 HHPOPMaLUE;

* OKa3blBaeT WH(GOPMALMOHHYIO IIOJJIEPKKY B PELICHWH 3ajady, BO3HMKAIOIIUX B
mporecce ux y4eOHol, caMoo0pa3oBaTeIbHOM U JOCYTOBOM JESATEIILHOCTH,

* OpraHu3yeT MacCOBbIE MEPONPHUATHUS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH U
YUTATENLCKOW KYJIbTYpBI TMYHOCTH, COACHCTBYET Pa3BUTHIO KPUTHUYECKOT'O MBIIIICHHS,

* COJICHCTBYET WiIEHaM IeJarorn4eckoro KOUIEKTHBAa U aJIMUHUCTPALUU YUPEXKIEHHS B
OpraHu3aiy 00pa30BaTEIBLHOIO MPOLECCca U I0CyTa 00yJaomuxcs (IpocMOTp BUICO(PUIBMOB,
CD-nuckoB, Ipe3eHTaluy pa3BUBAIOIINX KOMIBIOTEPHBIX UIP);

* PYKOBOIHT BOCIUTATEIbHON pabOTOH MO MpaBMJIaM IOJIb30BaHUS KHUTOW B TpyIIax
HPOJJICHHOTO JIHS;

r) OCYIIECTBIISICT Qg depeHIMpOBaHHOE O6UOIMOTEeYHO-MH(POPMALITMOHHOE
00CITy’)KUBaHHE €1arorMuecKuxX paboOTHUKOB:

* BBIBIIACT MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSIET 3aIllPOCHI, CBSI3aHHBIE C
0o0y4yeHHEeM, BOCIUTAHUEM U 3[J0POBbEM JIE€TEI;

* BBIIBIISICT WH(GOPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSET 3alpOChl B OOJIACTH
He1arornyeckuX MHHOBALMKA U HOBBIX TEXHOJIOTUH;

* coneicTByeT mNpo(hecCHOHAIBHOW KOMIETEHIMH, TOBBIIICHUIO KBAIM(UKAIIUH,
IPOBE/ICHUIO aTTECTALINY;

* co3zaeT 0aHK IMEAaroruuecKo MHPOpPMAlUU KaK OCHOBBI €IMHOW MH(POPMALMOHHOM
CIIy’KOBl 00111€00pa30BaTEIbHOIO YUPEKACHUS, OCYILIECTBIIAET HAKOIUICHHE, CHCTEeMAaTU3aLUI0
UH(OPMALINH TI0 TIPEIMETaM, pa3iesiaM H TeMaM;

* OpraHu3yer JOCTyN K OaHKy MeJarorudyeckoil MHpopMmauuu Ha JHOObIX HOCHTENSX;
MIPOCMOTP BJIEKTPOHHBIX BEPCUH MEIArOrMYECKUX U3JaHHUI;

* OCYyLIECTBJIAET Tekyllee uHPopMHUpoBaHHE (IHM HHGOpPMAIMK, O0030pbl HOBBIX
NOCTYIUIEHUH W NyOnukanuii), uHGOPMUPOBaHHWE PYKOBOJACTBAa 00I1€00pa30BaTEIbHOTO
YUPEXKACHUS MO BONPOCaM yIpaBJiIeHUs: 00pa30BaTeIbHBIM IPOLIECCOM;

* TIOJICPKUBACT JAEATENBHOCTH IIEJarorM4ecKux paOOTHUKOB B OOJIACTH CO3/aHUS
MH(POPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 AaHHBIX, Web-cTpaHuIl U T.11.);

* CITIOCOOCTBYET NMPOBEICHHUIO 3aHATHIA 110 (POPMHUPOBAHUIO HH(DPOPMAITMOHHON KYIIBTYPHI;
ABnsieTcs 0a30M A MPOBENEHMS MPAKTUYECKUX 3aHATUH MO paboTe ¢ MHPOPMALMOHHBIMU
pecypcamu;

1) OCYULIECTBIISIET nuddepeHIpoBaHHOE O6u0IMOTeYHO-NH(OPMAIIMOHHOE
00cIyXUBaHUE pOANUTENEH (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00yJaromMuXCs:

* YJIOBJIETBOPSIET 3alpocChl MOJb30BaTeae U MHPOPMUPYET O HOBBIX MOCTYIUIEHUSX B
OuOINOTEKY;

* KOHCYJIBTHPYET IO BOIIPOCAM OpTraHU3alMM CEMEHHOrO0 YTEHHUs, 3HAKOMHT C
uH(popMaliel o0 BOCIIUTAHUIO JIETeH;

* KOHCYJIbTUPYET M0 BOMPOCcaM y4eOHBIX M3AaHUI 11 00y4yaromuxcsl.

IV. Opranuszanus gesiTeIbHOCTH OUOJINOTEKH

4.1 Hannuue yKOMIUIEKTOBAaHHOM OMOIMOTEKH B 00I11€00pa30BaTEIbHOM YUPEXKIEHUU
00513aTeNIbHO.

4.2. CtpykTypa OMOIMOTEKH, TOMUMO TPAJAUIIMOHHBIX OTACNIOB (a00OHEMEHT, YNTaIbHbIN
3aj]1), MOKET BKIIOYATh OTHENbl y4eOHUKOB, MH(opMarmoHHO-OnOIMorpadguueckoir padoThI,
GOHI W CrenUaTU3UPOBAHHBIN 337 PabOThl ¢ MYJbTHMEIUHHBIMA M CETEBBIMH JIOKYMEHTaMH,
MUHH-U3aTeIbCKUH KOMIIEKC, MHOKUTEIIbHYIO TEXHUKY U JIP.

4.3. bubmuoreyHo-uHpopManoHHOe OOCITYy)KMBAaHHUE OCYIIECTBISCTCS Ha OCHOBE
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYpPCOB B COOTBETCTBHUHM C YUEOHBIM M BOCIMTATEIBHBIM
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IUIaHamM# 00111e00pa30BaTENbHOTO YUPEXKACHUS, IPOrpaMMaMH, MPOEKTAaMH U IIAHOM paboThI
OMOTUOTEKH.

4.4. bubnuoTeka BIpaBe MPEIOCTABIATh IUIATHBIE OMOIMOTEYHO-MH(DOPMAITMOHHBIC
YCIYT'H, HepeueHb KOTOPBIX OIPEIEIIeTCsl YCTaBOM 00Ie00pa30BaTEeNbHOIO YUPEKACHUS

4.5. CrnoHcopckas HOMOIIb, MOJydeHHAas OMOIMOTEKONW B BHJIE LIEJEBBIX CPEJCTB Ha
KOMILIEKTOBaHUE (DOHJIAa U 3aKYIIKy 0OOpYJOBaHUs, HE BJIE€YET 3a COOON CHM)KEHUSI HOPMATHBOB
U (wim) aOCONIOTHBIX pa3sMepoB (MHAHCHPOBAaHUS U3 OrKeTa 0011e00pa30BaTeIbLHOIO
yupexaeHus. JleHexHble CpelCTBa 3a CHaHHYI OMOIMOTEKOM MakyjaaTypy pacxXxoIyloTcs Ha
yAy4IIeHHE MaTepUaIbHO-TEXHUUYECKOW 0a3pl OMONMMOTEKH, MOIIMHUCKY MpO(pecCHOHATBHBIX
U3JJaHU, KOMIUIEKTOBaHHE (POHIa TOKYMEHTOB.

4.6. B nensx obecrieueHHss MOJEPHU3AUN OMOIMOTEKH B YCIOBUSX MH(POpPMATHU3ALUU
o0pa3oBaHUsl M B IpeleNax CpeACTB, BBIICIAEMBIX YUpEAUTENIMH, 00LIe00pa3oBaTeIbHOE
yupexaeHue obecrnednBaeT OnOINOTEKY:

. rapaHTHUPOBAHHBIM (uHaHCHPOBaHUEM KOMILIEKTOBAHHUS O6ubINOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BBIBOAUTCS OTACIBHO);

* HeOOXOAUMBIMHU CITY’K€OHBIMU U NMPOU3BOJACTBEHHBIMU IMOMEIIEHUSIMU B COOTBETCTBUU
CO CTPYKTypoll OHOIMOTEKM W HOpPMAaTHBAMU IO TEXHUKE OE30MacCHOCTH JKCIUTyaTalluu
KOMITbIOTEPOB (OTCYTCTBHUE BBICOKOH BJIa)KHOCTH, 3aIbIJICHHOCTH IOMELIEHHS, KOPPO3UOHHO-
AKTUBHBIX TIPUMECEH WM DJIEKTPOMPOBOSIIEH TBUIM) U B COOTBETCTBHH C TOJOXCHUSIMHU
CanlluH;

*  COBPEMEHHOW  DJIEKTPOHHO-BBIYUCIUTEIBHON,  TEICKOMMYHHKAIIMOHHOW |
KOIMPOBAJIbHO-MHOXKUTEIBHON TEXHUKOM U HEOOXOIUMBIMH ITPOIPAMMHBIMH ITPOYKTaMH;

* PEMOHTOM U CEPBUCHBIM O0CITYKMBAaHUEM TEXHUKU U 000py10BaHUS OUOINOTEKY;

* OMOIMOTEYHON TEXHUKON M KaHLIEISIPCKUMU ITPUHAIICKHOCTIMHU.

4.7. OO0meoOpa3oBaTeNbHOE YUYPEXKIEHHE CO3MAACT YCIOBUS ISl COXPAHHOCTH
annaparypbl, 000pyJI0BaHUS U UMYLIECTBA OUOINOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO
donna OUOIMOTEKH, KOMIUJICKTOBaHHE ydeOHOro (OoHAa B COOTBETCTBHM C (erepabHbIMU
NEepeYHsIMH y4eOHUKOB M Yy4eOHO-METOAMYECKUX HW3JaHHH, CO3/IaHHE HEOOXOAMMBIX YCIOBUH
JUI IeSITeTbHOCTH OMOJIMOTEKH HECeT PYKOBOJAUTENb 0OIIe00pa3oBaTEIbHOIO YUPEXKIEHUS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

4.9. Pexum pa®oTbl OMOIMOTEKH ONpeAesseTcs 3aBEAYIOUIMM  OTIEIOM (CEKTOpOM)
oubmmorekn (OMONMMOTEKapeM) B COOTBETCTBUHM C TMPaBWJIAMH BHYTPEHHETO paclopsaKa
oOmeoOpa3oBaresnibHOro  yupexaenus. Ilpu ompeneneHun pexnma paboTbl  OUOIMOTEKH
NpeIyCMaTpPUBACTCS BBIJCIICHHE:

* JIByX 4acoB pabO4yero BPEMEHU EKEIHEBHO Ha BBINOJIHEHHE BHYTPHOMOIMOTEUHOM
paboThI;

* OJTHOTO pa3a B MECSI] — CAHUTApHOTO JHA, B KOTOPBIH 00CIy)XKHBaHUE I0JIb30BaTENCH
HE MMPOU3BOINUTCS;

* HE MEHee OJIHOTO pa3a B MECAL — METOIUYECKOTO JTHS.

4.10. B unensix NOpOTHBOJEHCTBUS SKCTPEMHUCTCKOW JEATEIBbHOCTH HAa TEPPUTOPUU
Poccuiickoit @enepanuu cornacHo cr.cT. 3, 13 denepanpHoro 3akonHa ot 25.07.2002 Nel14 ©3
«O  TPOTUBONEHCTBHM OSKCTPEMHUCTCKOW  JESTEIHHOCTH»  3allpPelIeHO  paclpoCTpaHeHHE
HKCTPEMHUCTCKOI JuTeparypsl. ExkeroqHo Bo Bpemsl MHBEHTapH3aluu OMOIHMOTEeYHOro (oHAa
3aBEAYIOMUA OTIETIOM (CEKTOpOM) OMOIMoTeKH (OMOIMOTEKAph) U 3aMECTUTENh TUPEKTOpa 10
BP mpoBonsaT cBepky 6MONMMOTEYHOro (OHAA M MOCTYMAOLIEH JIUTEpaTypsl ¢ (heaepaibHbBIMU
CIHCKaMH YKCTPEMHUCTCKAX MaTEPUAIIOB.

4.11. B nmemax obecrieueHUs] palMOHAIBHOIO HCIOJIB30BaHUS WMH(POPMAIMOHHBIX
pecypcoB B paboTe ¢ IEThbMHU U FOHOIIECTBOM OMOIMOTEKA 00IIe00pa30BaTEILHOTO YUPEIKICHUS
B3aUMOJIeicTBYeT ¢ OubimorekaMu MuHUCTEpCTBa KynbTyphl Poccuiickoit @enepanuu.

V. Yupasienue. IlItarsl
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5.1. YnpaBnenue OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickoit denepanuu, CyOBEKTOB Poccuiickoit denepanuu u yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

5.2. OOuiee pyKOBOJCTBO JEATEIHHOCTHIO OMOIMOTEKH OCYILECTBISET PYKOBOIUTENb
0011e00pa30BaTEIBLHOTO YUPEKIACHUS.

5.3. PykoBomcTtBO  OMOJMOTEKOW  OCYIIECTBISET  3aBENYIOMUNA  OMOJIMOTEKOU
(bubnmoTeKaph), KOTOPBI HECET OTBETCTBEHHOCTh B MpEIEIax CBOSH KOMIICTCHIIMH Tepe
o0LIECTBOM U PYKOBOAMTEIEM O00II€00pa30BaTEIbHOIO YUPEKICHUS, OOYYaIOUIMMHUCS, HX
poouTensiMu (MHBIMH 3aKOHHBIMH MpPEJCTABUTENIIMH) 32 OpraHU3allMI0 U  PE3YJIbTaThl
NEeSTEIbHOCTH  OUONMOTEKM B COOTBETCTBUUM €  (DYHKUMOHAIBHBIMH  OOS3aHHOCTSIMH,
MPEyCMOTPEHHBIMU KBaTU(UKAIMOHHBIMU TPEOOBAHHUSIMH, TPYIAOBBIM JOTOBOPOM U yCTaBOM
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

5.4. 3aBeayromuii  otaenoMm (cekTopom) OmbOmMoTekw (OMOIMOTEKaph) Ha3zHAYAETCS
PYKOBOAMTENEM OOIIE00pa30BaTEIbHOIO YUPEXKICHUS,  SIBISIETCS YWICHOM IeIaroru4ecKoro
KOJIJICKTHBA U BXOJHT B COCTaB MEAArOTMYECKOro COBETa 00Ie00pa30BaTEIbHOTO YUPEKACHUSI.

5.5. Meronuyeckoe CONPOBOXKIEHUE JAEITeIbHOCTH OHOMMOTeKH  oOecreynBacT
CHEeNHATHCT (METOHCT) MO Y4eOHBIM (POHAAaM M IIKOJBHBIM OMOJIMOTEKaM OpraHa YHpaBICHHUS
o0pa3oBaHHEM, YYpEXKICHUS CHUCTEMBbl IMEPEMOJArOTOBKM U TMOBBIMICHUS KBadU(pUKaLUY,
PErMOHaTBHOTO HH(POPMAITIOHHOTO [IEHTPA.

5.6. 3aBenyoomuil otaenoM (cektopoMm) 6ubnmuoreku (O6ubmmorekaprp) pazpadaThiBaeT U
NPEICTaBIsIET PYKOBOJUTENIO  0OO0IIE0oO0pa30BaTENbHOIO  YUPEXKIEHUS HAa  YTBEPXKICHHE
CIEeyIOIINEe JOKYMEHTBI:

a) MOJIOKCHHUE 0 OMOJIMOTEKE, ITPaBUIIA MTOJIb30BAHUS OUOIMOTEKOM;

0) CTpYyKTypy U IITaTHOE pacnucaHue OMOIMOTEeKH, KOTOpbIe pa3padaThiBalOTCA Ha
OCHOBE O0BEMOB pabOT, OMNpPEHCICHHBIX IOJIOKCHHEM O KOHKPETHOH OuOnmoTeke
00111e00pa30BaTEILHOTO YUPEKACHUS C HCIONb30BaHHeM «MeXOoTpacleBbIX HOPM BpEMEHU Ha
IpoIecChl, BhHIMONHAEMbIe B OubOmmorekax» (IloctanoBnenme MwuHHCTEpCTBA Tpyna U
counansHOro paszsutus Poccuiickoii @eneparuu ot 3 deBpans 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO TOKYMEHTAIHUIO;

I') TEXHOJIOTHUYECKYIO JOKYMEHTALHIO.

5.7. Tllopsmoxk  KOMIUIEKTOBaHUSl  IUTaTa OWOJMOTEKHM  00I1e00pa30BaTEILHOTO
YUPEXKICHUS PETIAMEHTHUPYETCS €T0 YCTaBOM.

5.8. Ha pabGory B OUOIMOTEKY MNPUHUMAIOTCS JIMIA, HMMEIONIHE HEOOXOIUMYIO
npodecCHOHANBHYI0 TOJATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUAM KBalU(DUKAIIMOHHOU
XapaKTEPUCTHKH IO JIOJDKHOCTH W TOJNYYCHHOW  CHEIHMaIbHOCTH, TOITBEPIKICHHYIO
JOKyMEHTaMu 00 00pa30oBaHuU U (MIK) KBATH(PUKAIIH.

5.9. PaGoTHuku OHOIMOTEKM MOTYT OCYIIECTBIATH NEAArOrHYECKYH0 IesSTEIbHOCTb.
CoBmerneHue 610MMOTeYHO-MH(POPMAITUOHHON U MeJaroruyecKou eI TEIbHOCTH
OCYIIECTBISIETCA PAOOTHUKOM OMOTUOTEKH TOJIBKO Ha TOOPOBOJILHONW OCHOBE.

5.10. TpynoBble OTHOIIEHUS pPaOOTHUKOB OMONIMOTEKH U 00I1€00pa30BaTEIBLHOTO
YUPEKACHUSI PETYTUPYIOTCS TPYAOBBIM  JIOTOBOPOM, YCIIOBHSL KOTOPOTO HE JIOJDKHBI
IIPOTUBOPEYUTH 3aKOHOAATENLCTBY Poccuiickon denepanuu o Tpyne.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

6.1. PaGoTHHKYN OMOIMOTEKH UMEIOT IPaBO:

a) CaMOCTOSITENbHO BBIOMpaTb (OPMBI, CpelcTBA W METOJIbl  OMOIMOTEYHO-
UHPOPMAIIMOHHOTO OOCTYXXHBaHHUsS O00pa30BaTEIBHOTO W BOCHHTATEIILHOTO IPOIECCOB B
COOTBETCTBUM C LEIIMH M 3aJadyaMM, YKa3aHHbBIMH B YycTaBe 00I11e00pa3oBaTeIbHOrO
YAPEKIACHUS U TIOJIOKEHUU 0 OMOIMOTEKe 00IIe00pa30BaTEIBLHOTO YUPEIKICHHUS;

0) MPOBOAUTH B YCTAHOBJIEHHOM TOpSJIKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKH M KPYKKH
6ubamoreyHo-61bIMOrpadguuecKux 3HaHUHM U HH(GOPMALIMOHHON KYJIbTYPHI;

B) ONpEeNsiTh HICTOYHUKH KOMIUIEKTOBaHHUS MH(POPMALIMOHHBIX PECYPCOB;
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T') U3bIMATh U PEANN30BBIBATH JOKYMEHTHI U3 (JOHIOB B COOTBETCTBUHU C MHCTPYKIHEH 110
ydety o6ubnuotedHoro GoHa;

1) ONpeAensTh B COOTBETCTBHM C MpaBWIaMH  TOJb30BAaHUS  OMOIMOTEKON
0011e00pa30BaTeIHLHOTO YUpEXICHUS, YTBEPKJACHHBIMU PYKOBOAMTETIEM
00111€00pa30BaTEIBHOTO YUPESKICHHUS, U TIO COTIACOBAHUIO C POAMTEIBCKHMM KOMHUTETOM HIIU
MOMEYUTENIBCKUM ~ COBETOM BHUABl M pa3Mepbl KOMIIEHCAUM  yliepda, HaHECEeHHOTO
MI0JIb30BATEIAMH OMOIMOTEKH;

€) BHOCHUTHb MpPEJIOKEHUS PYKOBOAUTEIIO OO0IIe00pa30BaTENbHOIO YUPEKIACHHUS I10
COBEPILICHCTBOBAHHUIO OIUIATHI TpPYyJda, B TOM 4HCIe HaA0aBOK, JOMJIAT W TNPEMHPOBAHUS
pabOTHUKOB OMOMMOTEKH 3a JOMOJHHUTENIbHYIO pabOTy, HE BXOMSIIYI0 B KPYr OCHOBHBIX
o0s13aHHOCTEH paOOTHUKOB OMOJIMOTEKH; IO KOMIICHCALIMOHHBIM MEPONPUSATHSIM, CBSI3aHHBIM C
BPEIHBIMH yCIOBHSMH TpyAa (OmOInMoTeuHas MbUIb, IMPEBBINICHHE HOpMaTHBa pPaOOTHI Ha
KOMITBIOTEPE).

’K) ydacTBOBaThb B YIpPaBJICHHWU OOIIEOO0pa30BaTEIbHBIM YUPEKICHHEM B MOPAJIKE,
OTIpeNIeNIsIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) UMEThb eXEroJHbld OTmycK 28 KaJeHJapHBIX JHEH U JIOTMOJTHUTEIbHBIN
OIJIAYMBAEMBII OTITYCK B COOTBETCTBHH C KOJUICKTUBHBIM JIOTOBOPOM MEXKIy paOOTHHKAMH U
PYKOBOJCTBOM 00III€00pa30BaTEeIbHOTO YUPEKICHUS HIIM MHBIMU JIOKaIbHBIMA HOPMATHBHBIMU
aKTaMH;

1) OBITH TPEICTABICHHBIMH K pa3jMYHbIM (hopMaM MOOMIPEHUs, HarpagaM MU 3HaKaM
OTJIMYUS, IPETyCMOTPEHHBIM I PAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJaTeNIbcTBOM Poccuiickoit denepannu B paboTte
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

6.2. PaboTHHKY OUOIHOTEKN 00s3aHbIL:

a) 00eCIeYnTh MOJIb30BATEISIM BO3MOKHOCTh pabOTHl ¢ HH(OPMAIIMOHHBIMH PECYpCaMu
OMOJINOTEKH;

0) nH(MOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABISIEMBIX OMOIHOTEKOMN YCIIyT;

B) 00€CreunTh HAYYHYI0 OpPraHu3alnio (POHIO0B U KaTaloros;

r) popmupoBaTh (HOHIBI B COOTBETCTBUH C YTBEPKJIECHHBIMU (DeiepaibHbIMU MEPEUHSIMU
y4eOHbIX HM3JaHUH, 00pa3oBaTEIbHBIMH IMpOorpaMMaMu 0O0IIe00pa30BaTEIbHOIO YUPEKICHHUS,
WHTEpEecaMu, MOTPEOHOCTSIMU U 3alPOCAMH BCEX KATETOPHUI MOJIb30BATEINIECH;

1) COBEpUICHCTBOBAaTh  HMH(OpManMOHHO-OMONMorpadguyeckoe u  OHOAMOTEUHOE
o0CITy>)KHBaHHE TOJIb30BATENEH;

€) o0ecrneynBaTh COXPAaHHOCTb HCIIOJNIB30BaHMS HOcuTenedl uHpopmanuu, ux
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XPaHCHHE;

K) obecreunBaTh peXUM pabOThl B COOTBETCTBUH C MOTPEOHOCTSAMH IOJIb30BATENCH U
paboToii 00111e00pa30BaTENBHOTO YUPEKICHHUS;

3)  OTUMTHIBATBCS B  YCTAaHOBJIEHHOM  MOpPSJKE  Mepe]]  PYKOBOAMTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

1) MOBBIIIATH KBATU(DUKAIIUIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTe el OM0JIMOTeKH

7.1. [Tonb3oBarenu 6UOAMOTEKH UMEIOT IPABO:

a) ToJy4yaTb TOJHYHO HMHpOpMaUMioO O cocTaBe OubiauoreuyHoro  (oHIa,
WH(POPMAIIMOHHBIX PeCypcax ¥ MPeI0CTaBIIEMbIX ONOIMOTEKOH ycyrax;

0) M0JIb30BATHCS CIIPABOYHO-OMOIMOrpauIecKuM anmapaTromMm OUOINOTEKY;

B) TMOJlydaTh KOHCYJIBTAIIAOHHYIO TIOMOIIb B TIOMCKE U BBIOOpPE WCTOYHUKOB
uHpOpMaINH;

T') MOJIy4aTh BO BPEMEHHOE IT0JIb30BaHNe Ha aDOHEMEHTE M B YNTAIILHOM 3aJie TTeYaTHbIC
U3JJaHNs, ayAMOBU3YaJIbHBIE IOKYMEHTHI M JPyTrue UCTOYHUKU UH(OpMaIuuy;

1) IPO/ITIEBATh CPOK TIOJIH30BAHUS JTOKYMEHTAMU;

€) THoJydYarh TEMaTUYECKHUE, ¢axTorpadpuueckue, YTOUYHSIOIINE U
oubmmorpaduieckue cCupaBku Ha OCHOBE (oHAa OUOITNOTEKH;
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) TIOJlydaTh KOHCYJBTAI[MOHHYIO TIOMOINb B pabore ¢ wuHpopMmauuedr Ha
HEeTPaTUIIMOHHBIX HOCUTENSIX MPH MOJIb30BAHUH AIEKTPOHHBIM U UHBIM 000pYI0BAaHUEM;

3) y4acTBOBATb B MEPONPHUATHSX, IPOBOJIUMBIX OUOIHMOTEKOI;

1) TOJIb30BAaThCs IUIATHBIMU YCIIyTaMH, IMPEIOCTaBISIEeMbIMU OMOIUOTEKON, COTJIACHO
ycraBy oOmieoOpa3oBarenbHOro  yupexaeHuss u  [lomokeHWio O TJIATHBIX — yClyrax,
YTBEPKACHHOMY PYKOBOJIUTENIEM 00IIe00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpamarscsi JUIs pa3pelieHuss KOH(MIMKTHOM CHUTyalluM K pPYKOBOIMTEIIO
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

7.2. ITonb3oBareny OMOAMOTEKU OOsI3aHbL:

a) coOroaTh IpaBuUIIa MOJIL30BAHUS OMOINOTEKOM;

0) GepeXHO OTHOCHUTHCS K MPOU3BENICHHUM IeYaTu (He BBIPBIBATh, HE 3aru0aTh CTPAHHII,
HE JleJaTh B KHUraX MOJYepKUBAHUM, TOMETOK), MHBIM JOKYMEHTaM Ha Pa3IMYHbIX HOCUTEISX,
000py1I0BaHUIO0, HHBEHTAPIO;

B) NMOJJIEP>KUBATH MOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOIHOTEKH,
pAacIoNoKeHMs KApTOYEK B KaTajaorax U KapToTeKax;

I) TOJb30BAaThCA IEHHBIMU M CIPAaBOYHBIMH JOKYMEHTAMHU TOJBKO B IOMEIIEHUU
OMOIHOTEKH;

) yOenuTbcs TpU TOJNYYCHUHU JIOKYMEHTOB B OTCYTCTBHHM Je(EKTOB, a IMpH
oOHapy>KeHHH MPOUHPOPMHUPOBATH 00 3TOM paboTHUKA OmOMMOTEKH. OTBETCTBEHHOCTH 32
oOHapyxeHHbIE 1e(DEeKTHI B CAABAEMbIX TOKYMEHTaX HECET MOCIEAHHIA MT0JIb30BATEb;

€) paclHChIBATHCS B YUTATEIBCKOM (OPMYJsipe 3a KaKIBbIH TOJYYCHHBIH TOKYMEHT
(uckirouenue: odyyaronuecs 1—4 xnaccos);

) BO3BpAIaTh JOKYMEHTHI B OMOJIHOTEKY B yCTAHOBJICHHBIE CPOKH.

3) cornacHo ct.cT. 1073,1074 I'paxkganckoro koaekca Poccuiickoit denepanuu B cirydae
[OpYM, TOTEPH KHHUT WM JOKYMEHTOB OHOJIMOTEKHM OOYYalOIMMHUCA  HMX POIUTEIH
(YCHIHOBUTENM WM OIEKYHBI) 00s3aHBl BO3MECTUTH yHIEpO MOJHOCTHIO HJIM B HEJOCTAIOLIECH
YacTH, €CIM He JTOKaXyT, YTO BpeJ BO3HUK HE IO WX BHHE. B ciydyae morepu wim mopuu KHUT
IPYTMMH YYacTHUKaMH OOpa30BaTEIbHBIX OTHOIIEHHH OHU 00s3aHBI MOJTHOCTHIO BO3MECTUTH
yiiep0, MPUINHEHHBIA OMOINOTEKE.

1) TOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM 110 HCTEUEHUH CpoKa 00yueHUs Ui paboThI
B 00111€00pa30BaTEILHOM YUPEKACHUH ITyTEM CIaY¥l KHUT WJIH CIIPABOYHBIX JIOKYMEHTOB.

7.3. ITopsiiok moJib30BaHUs OMOINOTEKOM:

a) 3amuch oOOyvaroumxcs oO0I1e00pa3oBaTeNbHOIO YUPEXKACHUS B  OHOIMOTEKY
IPOM3BOJIUTCS 110 CIIUCOYHOMY COCTaBY Kjlacca B MHIUBUAYaJIbHOM MOPS/IKE, EAarorHuecKux u
UHBIX pabOTHUKOB 0011€00pa30BaTENIbHOTO  YUPEXKJIEHUS, pOJAUTENEeH (MHBIX 3aKOHHBIX
npezcTaBuTelneit) 00yJaronmxcst — Mo Macrnopry;

0) nepeperucrpanus rnoub3opareneil ONOIMOTEKN MPOU3BOTUTCS €KErOHO;

B) JIOKyMEHTOM, TOATBEP)KJAIOIIUM TIPAaBO TI0JIb30BaHUS OMOIMOTEKOW, SIBIISIETCS
YUTATEIbCKUN HOpMYIIsp;

B) YMTaTEeNbCKUN (opMyisip (UKCHPYET AaTy BBIAAYM MOJIb30BATENIO JIOKYMEHTOB U3
¢don1a 6MOIMOTEKH U UX BO3BpAICHUS B OMOJINOTEKY.

7.4. Ilopsi0K T0Ab30BaHUS a00OHEMEHTOM:

a) MOJIb30BATEN MMEIOT MPAaBO MOJYYHUTH HA JIOM M3 MHOTOTOMHBIX H3/aHUI HE Oojee
JIBYX IOKyMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKHU TMOJTH30BAHUS IOKYMEHTAMU:

— y4eOHUKH, ydeOHbIe MTOcOoOuss — y4eOHBIH TO;

— HAYYHO-TIOMYJISIpHAsi, TO3HABATENbHAS, XyI0KECTBEHHAs JINTepaTypa — | MecsIr,

— NEepUOIUYECKUE U3/1aHus, U3/IaHHs MTOBBIIIEHHOTO cripoca — 15 nHei;

B) IIOJIb30BATEeNIM MOTYT TPOUIHTH CPOK IOJIb30BAaHMS JOKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.

7.5. 1TopA/10K MOJIb30BaHUS YNTATbHBIM 3aJI0M:

a) JOKYMEHTBI, IpeHa3HaYeHHbIE JJIs1 paOOThl B UNTAILHOM 3ajie, Ha JOM He BBIIAIOTCS;
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6) SHIUKJIIONCAUN, CIHPABOYHUKH, PCAKHC, LHCHHBIC W HUMCIOINHUECA B CAWHCTBCHHOM
9K3EMILISIPE TOKYMEHTHI BBIIAIOTCS TOIBKO TS paOOTHI B YUTAILHOM 3alle;

7.6. IlopsiioK paboOThl C KOMOBIOTEPOM, PACHIOJIOKECHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB OOpa30BaTEIbHOrO IMpOoIecca MPOU3BOAUTCS B
NPUCYTCTBUH COTPYIHHUKA OMOIMOTEKH;

0) paspemraeTcs paboTa 3a OJHUM IIEPCOHAIBHBIM KOMIIBIOTEPOM HE 0oJiee IBYX YelIOBEK
OJTHOBPEMEHHO;

B) MOJB30BaTEIb MMEET MpaBo paboTaTh C HETPAAMIMOHHBIM HOCHTENEM HMH(OpMAIHNN
HIOCJIE TPEBAPUTEIBHOTO TECTUPOBAHUSI €r0 paOOTHHUKOM OMOINOTEKH;

r) IO BCEM BONpOcaM IOMCKa HHpopManuu B VIHTepHeTe MOJIb30BaTENb JIOJDKEH
oOpamatbess K pabOTHUKY OMONMOTEKH; 3amperiaeTcst oOpamieHue K pecypcam HHTepHeTa,
HPEAIOJIararoliM OIIaTy;

o) paboTa C KOMIBIOTEPOM IIPOU3BOJAUTCS COIJIACHO YTBEPXKICHHBIM CaHHTAPHO-
TUTHEHUYECKIM TPEOOBAHUSM.
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